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SATERN Learner Job Aid for Catalog Search 
Version 2 

Updated April 25, 2018 

Audience: This job aid is for use by National Aeronautics and Space Administration (NASA) 
personnel with Learner access to the System for Administration, Training, and 
Educational Resources for NASA (SATERN). 

Purpose: This job aid provides instructions for you to browse and search the course catalog. 

Tasks: Click the following links to access the needed instruction: 

Task A – Logging Into the Learning Page ....................................................... 2 

Task B – Catalog: Key Word Search ................................................................ 3 

Task C – Catalog: Browse All Courses ........................................................... 6 

Task D – Advanced Catalog Search ...............................................................10 

Task E – Advanced Catalog Search Example ................................................13 
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Task A – Logging Into the Learning Page 
Go to satern.nasa.gov, and click the Launch SATERN button. 

Figure 1: SATERN Welcome Page Showing Launch SATERN Button 

 

Your My Learning (SATERN) page is displayed. 

Note: Depending on the tiles and options available in your My Learning 
(SATERN) page, yours may appear in slightly different locations than displayed 
in the figures in the SATERN job aids. 

  

https://satern.nasa.gov/
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Task B – Catalog: Key Word Search 
1. On your My Learning (SATERN) page, the Find Learning tile is used to search for 

courses.  In the Find Learning tile Search field, type a keyword or phrase. 

Figure 2: My Learning (SATERN) Page Showing Find Learning Tile Search Field 

 

2. Click the Go button to execute a catalog search. 

Figure 3: Find Learning Tile Go Button 

 

 The Catalog Search screen is displayed with the search results shown in the right pane. 

Figure 4: Catalog Search Screen 
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3. Use the Narrow Courses menu to further filter your results.  You can filter by Category, 
Subject Area, Source, Delivery Method, and Average Rating.  Click on the desired filter 
criteria, and the search results are updated automatically. 

Figure 5: Catalog Search Screen Showing Narrow Courses Filter Criteria Menus 
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4. To read more about a course or take an action (e.g., start course), you can do either of the 
following: 

a. Hover the mouse over the course information in the right pane.  The pane changes 
color and displays available options (e.g., Assign to Me, Start Course). 

Figure 6: Search Results Showing Available Options for Course 

 

b. You can also select the course title to display the course cover page. Depending on 
the type of course you select, you can follow the prompts to assign the course to 
yourself, launch the course, or register for the course. 

Figure 7: Course Cover Page 
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Task C – Catalog: Browse All Courses 
1. From your My Learning (SATERN) page, in the Find Learning tile, click the Browse all 

courses link. 

Figure 8: Find Learning Tile Showing Browse All Courses Link 

 

The Catalog Home page is displayed as shown in the following figure: 

Figure 9: Catalog Home Page 

 

2. From the Catalog Home page, you have several options for locating courses. You may do 
any of the following: 

a. Use the Search Field: At the top of the Catalog Home page, in the Search field, you 
can type keywords to search for applicable content, then press the Enter key. 

Figure 10: Catalog Home Page Showing Search Field 
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b. Use the See all Link: To view all content, click the See all link. 

Figure 11: Catalog Screen Showing See All Link 

 

The following figure shows the results of clicking the See all link: 

Figure 12: See All Page 
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c. Use the Browse by Topics Link: To view content based on subject area, click the 
Browse by Topics link, and select a category. 

Figure 13: Catalog Home Screen Showing Browse by Topics Link and Categories 

 

d. Use the Course Tiles: To view the details of the training shown on the cover page, 
click a course tile. 

Figure 14: Catalog Home Page Showing Course Tile 
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The Course Cover page is displayed. 

Figure 15: Course Cover Page 
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Task D – Advanced Catalog Search 
The advanced catalog search gives you more filtering capability for more refined searches. 

1. From your My Learning (SATERN) page, in the Links tile, click the Advanced Catalog 
Search link. 

Figure 16: My Learning (SATERN) Page Showing Advanced Catalog Search Link 

 

The Advanced Catalog Search page opens in a new browser tab. 

Figure 17: Advanced Catalog Search Page 
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2. Using the advanced catalog search fields, select the search criteria for the desired course. 
This screen offers numerous options. The following are things to consider: 

a. In the Keywords menu on the left side of the screen, you have the following 
options: 

• All – searches all available trainings on SATERN. 

o Instructor-Led – searches for instructor-led courses. 

o Online – searches only for online content. 

o Blended – is a combination of training, such as an instructor-led 
course that includes online training and an online exam. 

o Other – other than instructor-led, online, or blended (not typically 
used). 

• Only Items – A learning item is similar to a math course you find in a 
university course catalog: the university tracks your progress in the course 
and grades you when you complete your exams. In SATERN, your learning 
administrator tracks your completion in a learning item (for example, 
workplace safety). 

• Curricula – A curriculum is similar to a degree in the university: if you earn 
your degree in mathematics, you have taken a number of required math 
courses and some elective courses. In SATERN, a curriculum is smaller than 
a university degree, but it has similar rules and requirements, and you cannot 
complete the curriculum until you have completed your required courses. For 
example, the workplace safety course can be part of a larger Safety and 
Security Basics curriculum that covers workplace safety, computer security, 
building security, and travel safety. 

• Scheduled Offering – A scheduled offering is similar to one scheduled 
math course at a university: it can be offered on Mondays at 10 a. m. and on 
Wednesdays at 6 p. m. You can attend either one and earn credit. In 
SATERN, your learning administrator wants to know which of the scheduled 
workplace safety courses you attended. 

b. The keyword fields on the right side of the screen allow for text input. You can 
search by keyword where the criteria Contains, Starts With, or is an Exact Match 
of the keyword(s) entered. The following options are available: 

• Title – This is the course title. 

• Description – This is the course description as it appears on the learning 
plan. 

• ID – This is the course item ID. 
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• Subject Area – This is the subject area. Some course content is related to a 
subject area (e.g., Time and Attendance, IT Security). This option is menu 
driven via the Select link next to the Search field. 

• Delivery Method – This is how the content is delivered to the learner (e.g., 
instructor-led, online, On-the-Job Training (OJT), Webex, etc.).  This option 
is menu driven via the Select link next to the Search field. 

• Source – This is rarely used. This option is menu driven via the Select link 
next to the Search field.  

3. Once you have selected your criteria, click the Search button to view your results. 

Figure 18: Advanced Catalog Search Screen Showing Filter Criteria and Search Button 

 

The Search Results screen is displayed showing courses that meet your selected criteria. 

Figure 19: Search Results Screen 
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Task E – Advanced Catalog Search Example 
The following example illustrates how to search for an online course that contains the keywords 
purchase card: 

1. From your My Learning (SATERN) page, from the Links tile, click the Advanced 
Catalog Search link. 

Figure 20: My Learning (SATERN) Page Showing Advanced Catalog Search Link 

 

The Advanced Catalog Search page opens in a new browser tab. 

Figure 21: Advanced Catalog Search Page 
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2. In the Keywords menu on the left side of the screen, under the All option, uncheck the 
Instructor-Led, Blended, and Other suboptions. The Online suboption should be the 
only thing checked. 

Figure 22: Advanced Catalog Search Screen with Keywords Field Selected 

 

3. In the Title field, type the keywords purchase card. 

Figure 23: Advanced Catalog Search Screen Showing Title Field Filled 

 

4. In the Delivery Method field, click the Select link. 

Figure 24: Advanced Catalog Search Screen Showing Delivery Method Field Select Link 
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5. From the Delivery Method list, check the box for the Online Course/Content option, and 
click the Submit button to add to your filter. 

Figure 25: Delivery Method List Showing Online Course/Content Option Selected 

 

6. In the Advanced Catalog Search screen, click the Search button to view your results. 

Figure 26: Advanced Catalog Search Screen Showing Filter Criteria and Search Button 

 

The Search Results screen is displayed showing the courses that meet your selected criteria. 

Figure 27: Search Results Screen 
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